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ក្រុមហ៊ុន អិមអិល អ៊ិនធីមេត អឹភែរឹល​ (ខេមបូឌា)

ML INTIMATE APPAREL (CAMBODIA) LTD



ABOUT COMPANY

ML INTIMATE APPAREL (CAMBODIA) LTD., which located (established) in POIPET O’Neang Special Economic Zone since 2014 started operation. We are a provider of manufacturing solutions for our customers specializing in intimate and underwear production. Presently we are looking for HR Executive, the candidates who are computer literate and with relate experience to fill up the bellow vacancies:
HR Executive
Job Description 

· - Manage and control attendance record and workers personal file 
· - Check worker and staff OT claim, work and other allowance

· - Prepare monthly NSSF report 
· - Prepare employee employment contract

· - Manage and control leaves and absenteeism and labor turned over 
· - Prepare employee movement declaration (staffs join and resign) to MLVT

· - Prepare all cash advance, expense claim and reimbursement to account Dept.
· - Manage HR function from recruitment to termination of contract

· - Manage and control IFOX HR system

· - Able to analysis/diagnose people issue and concerned

· - To be attention of supervise with company structure

· - Assist to HRM for prepared all any application to department and ministry concerned
· - Other tasks assigned by HR and Compliance Assistant Manager.
Job Requirement 

· - University degree in Business Administration or Human Resource Management or Law

· - At least 3 or 5 years of work experience in human resource field

· - Experience in private sector or Garment factory is highly desirable

· - Proficient in Microsoft Office, including Excel, Word & PowerPoint

· - Fluent and conversational English skill is required

· - Good knowledge of local labor law and local HR practices

· - Highly experienced in employee relations/ solving problem

HOW TO APPLY

Interested candidates are invited to apply by sending a Cover Letter and CV with expectation salary and a recent photograph. Only short listed applicants will be contacted for an interview. 


Address: Poipet O’Neang SEZ, Sangkat Nimit, Poipet City, Banteay Meanchey Province.
Ton Bunlong
Head of Admin and Finance
Tel: 095 333 909 / 070 558 558
Email: tonbunlong@mliacb.com
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តំបន់សេដ្ឋកិច្ចពិសេស​​ ប៉ោយប៉ែត-អូរនាង សង្កាត់និមិត ក្រុងប៉ោយប៉ែត ខេត្តបន្ទាយមានជ័យ កម្ពុជា
POIPET O'Neang Special Economic Zone, Sangkat Nimit, Poipet City,Banteay Meanchey Province, Cambodia.

TEL: +855 53 5089 666 / +855 95 333 909

