[image: image1.png]


ក្រុមហ៊ុន អិមអិល អ៊ិនធីមេត អឹភែរឹល​ (ខេមបូឌា)

ML INTIMATE APPAREL (CAMBODIA) LTD

  ABOUT COMPANY
ML INTIMATE APPAREL (CAMBODIA) LTD., which located (established) in POIPET O’Neang Special Economic Zone since 2015 started operation. We are a provider of manufacturing solutions for our customers specializing in intimate and underwear production. Presently we are looking for candidates who are computer literate and with related experience to fill up the bellow vacancies:
1-Account Manager
Job Description 
1. Set up accounting and finance procedure and manual

2. Monitoring and follow up to be appropriate to the procedure and manual, and also to be compliance with the regulate and law

3. Check and verify all transaction from subordinate such as voucher and accounting transaction in manual and QuickBooks.

4. To perform physical count petty cash, and prepare actual cash balance with accounting book balance

5. Analysis and verify daily cash balance in case of variance and bank reconcile transaction in accounting book with bank statement and variance analysis if any circumstance
6. Check and verify monthly accounting  account code, AR/AP aging, and accrued expenses

7. Check and verify BS & P&L after accounting closing and submit report to top for review

8. Prepare  monthly, quarterly and yearly 

9. Prepare  and organize P&L  budget plan Vs Actual

10. Prepare and Organize weekly, monthly and yearly cash flow plan Vs actual

11.  Prepare payment schedule for local and oversee vendor or supplies

12. Check and verify tax calculation such as TOP, VAT, W/H, PPT and otherwise tax relevance to the company business transaction,

13. Check and verify for monthly and annual tax declaration and tax audit

14. Prepare classification and  cost breakdown by monthly and yearly and cost variance analysis

15. Prepare and set up fixed asset code system

16. Prepare and verify accounting  transaction for internal and external audit

17. Prepare schedule and conduct inventory physical count 

18. To keep customer satisfaction by good cooperation any activity concerned to customer requirement

19. Manage and assign task for subordinate in daily, weekly and monthly 

20. Manage and control and follow up shipment plan and schedule for sale forecasting

21. Manage and follow up capacity order on hand and also production capacity plan for P&L forecasting

22. To be lead the employees to achieve the company target.

23. Others task which assigned by senior manager 

2-Requirements 
· Bachelor degree in field related 
· Male or Female
· At least 3-5 years with garment is preferably intimate apparel
· Proficient in Microsoft Office, including Excel, Word & PowerPoint
· Fluent and conversational English Skill 
· HOW TO APPLY

Interested candidates are invited to apply by sending a Cover Letter and CV with expectation salary and a recent photograph. Only short listed applicants will be contacted for an interview. 


Address: Poipet O’Neang SEZ, Sangkat Nimit, Poipet City, Banteay Meanchey Province.

Ton Bunlong
Head of Admin and Finance Manager
Tel: 095 333 909
Email: tonbunlong@mliacb.com
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